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Ioaoxenue
0 nopsiiKe pa3spaboTKH, MPUHSATHS U YTBePKIAEHHS
JIOKAJIbHO - HOPMAaTUBHBIX AKTOB
MYHHULHNAJbHOI0 aBTOHOMHOI'0 JOIIKOJbHOI0 00pPa30BaTeIbHOI0 y4YpeKIeHUs
«/leTckuii caa o6epa3BuBaoero Buaa Ne86»
HukHekamcKoro MyHHUMNAJAbHOTO paiiona Pecny6iuku TaTaperan

I. O61He moJioKeHUs .

1.1. Ilonoxxenne o mopsake pa3pabOTKH, NPUHSATHS U YTBEPHKAEHMS JTOKAIbHBIX HOPMAaTHBHBIX
aKTOB MYHHIMIIAQJIBHOTO aBTOHOMHOIO JOLIKOJBHOIO 00pa30BaTeNbHOrO YUpeKAeHUs «JleTckuii
cax ooOwepassuBaromero Buaa Ne86» HMP PT (manee — Ilonoxkenue, panee - JIOV)
YCTaHABJIMBACT €IMHbIE TPeOOBAHUS K JIOKAJIBHBIM HOPMATHBHBIM aKTaM, MX IOATOTOBKE,
0(hOPMIIEHHUIO, IPHHSTHIO, YTBEP)KIACHHIO, BCTYIJIEHUIO B CHJly, BHECEHHIO U3MEHEHHI H OTMeHe.
1.2. Hacrosmee Ilonoxenue siBiseTcst JTOKaIbHBIM HOpMAaTUBHBIM akToM JIOY u obs3aTenbHO K
MCMOJHEHUIO BCEMH YYaCTHUKAMK 00pa30BaTeIbHBIX OTHOLIECHHUH.

1.3. Ilonoxenne mnoaroToBiaeHo Ha ocHoBaHHU DejepanbHOro 3akoHa «0O6 00pa3oBaHUM B
Poccuiickoit ®enepanuny», Tpynosoro kogexca PO (nanee — TK P®), I'paxkaanckoro Kogekca PO
(nanee — 'K P®). Ycrasa JIOV.

1.4. Jlokanbubiii HOpMatuBHBIH akT JIOY (nanee — NOKaibHBIH aKT) — 3TO HOPMATHUBHBIIL
[IPaBOBOi JOKYMEHT. CO/Iep Kalliii HOPMBI, peryIupyomme odpa3oBareibHble oTHoteHus B JJOY
B IIpe/ie/laX CBOCH KOMIIETEHI[MM B COOTBETCTBUH C 3aKOHOJaTesbCTBOM Poccuiickoii Meneparun.,
B MOPsiJIKE, yCTaHOBJIEHHOM Y cTaBoMm IOV,

1.5. JlokanbHble aKkThl 1eHCTBYIOT TOJIBKO B Mpezenax JaHHOi 00pa3oBaTeNbHON OpraHM3alin |
HE MOT'YT PeryJMpoBaTh OTHOLIEHHS BHE €€,

1.6. JlokaibHble aKThl M3JAIOTCSI 110 OCHOBHBIM BOINPOCAM OPraHM3alMH M OCYLIECTBICHHS
oOpasoBaresibHOH nesTensHocTd JIOY., B TOM 4YKCie [0 BOIPOCAM, perjiaMeHTHPYIOINM MpaBHJia
mpueMa O0yYaroIIMXCA. PEeKHM 3aHATHH 00y4aroluxcs, (GOPMbI, MEPUOIMYHOCTL H TOPSIO0K
TEKYIICIO KOHTPO/Isl, MOHHUTOPHHIA JOCTHIKEHUH 00y4aloLIUXCsl, OPSIJ0K U OCHOBAHUS TE€PEBO/IA,
OTYHCICHHA W BOCCTAHOBJIEHHS OOYYarOLIMXCS. MOPSAOK OQOpPMIIEHHS BO3HHKHOBEHMS,
MPHOCTAHOBICHHA W TpEKpallleHHs OTHOIIEHHH MeX1y oO0pa3oBaTelbHON oOpraHusaluen u
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oOydaromuMucs U (WIM) pOAUTENSIMU (3aKOHHBIMHU TPEACTABUTEISIMU) HECOBEPIIEHHOJIETHUX
o0ydaromuxcs.
1.7. JlokanbHbIe aKThl, COOTBETCTBYIOIIME BceM TpeOOBaHMAM 3aKOHOAATenbcTBa PD, sBmstoTcs
00s13aTeNIbHBIMU K UCTIOJHEHUIO BCEMH YYaCTHHKAMHU 00pa30BaTeIbHBIX OTHOIICHUI.
1.8. HopMmbI TOKaJIbHBIX aKTOB, YXYALIAIONIKE MOJ0KEHUE o0yJaromuxcs win padbotaukos J10Y
M0 CPABHEHHIO C MOJIOKEHHEM, YCTAHOBJICHHBIM 3aKOHOAATEILCTBOM 00 00pa30BaHHUH, TPYIOBBIM
3aKOHOAATEIHCTBOM JIHOO MPUHSATHIE C HAPYIICHUEM YCTAHOBIECHHOTO MOPSIKA, HE IPUMEHSIOTCS
u nomiiexat ormene JJOV.
1.9. Jlokanepable aktel JJOY yrpaumBaioT cuity (MOJMHOCTHIO WJIM B OTACIBHOM YacTH) B
CIIEAYIOUINX CITy4asx:
— BCTYIUICHHE B CHIIy aKTa, IPU3HAIOLIETO JaHHBIN JIOKAIbHBINA aKT YTPATUBLINM CHUILY;
— BCTYIUICHHE B CHJIy JIOKAJIBHOTO aKTa OOJBIICH FOPUIAMYECKONW CHIIBI, HOPMBI KOTOPOTO
MPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JTIOKAJIBHOTO aKTa;
— TMpHU3HAaHHE CYAOM WM HHBIM YINOJHOMOYEHHBIM OPraHOM TOCYAApCTBEHHOH BIacTu
nokanpHOro akta JJOY npotuBopedaniyM qeicTBYIOIIEMY 3aKOHOAATEIbCTBY.
1.10. Jlokanpubii aktT OV, yTpaTUBIINI CHITY, HE TIOJICKHUT UCTIOTHEHUIO.

2. et m 3a7a4m.
Hensmu u 3agavamu HacTosiero [omoxeHne SBISIOTCS:

— CO3/JaHUe €IMHOU M COTJIAaCOBAHHOM CHCTEMBI JTOKAIbHBIX akTOB JIOVY;

— obecriedyeHne MPUHIIAIA 3aKOHHOCTH B HOPMOTBOpYECKO# AestenbHocTH 1OV,

— COBEpIICHCTBOBAaHME TIpollecca MOATOTOBKH, OGOPMIICHMS, NPUHITHS € peaTu3aiuu
JIOKQJIbHBIX aKTOB;

— TPeNoTBpAIICHUE AyOJHMPOBAHHS PETYIMPOBAHUS OOIIECTBEHHBIX M 00pa30BaTEIHHBIX
otHouleHui B JI0OY.

3. Buabl J10KAJIbHBIX AKTOB.
3.1. B cootBerctBUM ¢ YcraBoM AestenbHOCTh JJOY pernaMeHTHpyeTcs CleayoIUMH BHIAMHA
JIOKAJIBHBIX aKTOB: MOJIOKEHUS, PEIICHHS, TPUKA3bl, PACIIOPSHKEHUS, HHCTPYKIIUH, JTOJKHOCTHBIE
WHCTPYKIIMW, TpaBwia, TOpsAok. [IpeacTraBieHHBIA TepeueHb BHUIOB JIOKAJIBHBIX aKTOB HE
SIBIISICTCSI UCUEPITHIBAIOIITIM.
3.2. Jloxanbuble akTel JJOY MoryT ObITH KiIacCH(DULIUPOBAHBIL:
a) Ha TpyMNIbl B COOTBETCTBUU ¢ KomneTenuuei JOVY:
— JIOKaJbHbIE aKThl OPraHU3alIMOHHO-PACTIOPSIUTENILHOTO XapaKkTepa;
— JIOKaJbHBIC AaKThl, PErJIAMEHTUPYIOIIME BOIPOCH OpraHU3allid  00pPa30BaTEIHLHOTO
nporecca;
— JIOKaJbHbIE aKThl, pETJIAMEHTHPYIOIINE OTHOLIEHUS padoToarels ¢ padOTHUKAMU,
— JIOKaJbHBIC aKThI, PETIAMEHTHPYIONINE OPTaHU3AIHNI0 YIeOHO-METOIMIECKOM PaboThI;
— JIOKaJbHBIC aKThI, PETJIAMEHTUPYIONINE IeATeILHOCTh OpraHoB camoymnpasieHus 10OV
— JIOKaJbHBIE aKThl, PETJIAMEHTHPYIOIINE aJIMUHUCTPATUBHYIO U (PMHAHCOBO-XO35HCTBEHHYIO
NESITENIBHOCT;
— JIOKaJbHBIE aKThl, 00ECIIEUNBAIOIINE BEECHUE JIETIONPOU3BO/ICTBA.
0) 1o KpUTEPHUSIM:
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— IIO CTEIEHH 3HAYMMOCTHU: 00s3aTeabHbIE U HEO0s3aTeIbHEIE,

— 1o cdepe aehCcTBUS: 00IIEero XapakTepa U CIeUaIbHOTO XapaKTepa;

— MO0 KpYry JIMI: pacupocCTpaHsiomuecs Ha Bcex pabdorHukoB JIOY wu  He
pacrpocTpaHsOUIMecs: Ha BceX paOOTHUKOB OpraHU3allNM;

— 1O croco0y MPUHATHS: TpUHUMaeMble pykoBoauteiaeMm JJOY equHOINYHO U TPUHUMAaeMble
C YY4E€TOM MHEHHUS MPEJCTABUTEILHOTO OpraHa YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIICHHUI;

— TI0 CPOKY JCHCTBUS: TIOCTOSHHOTO JEWUCTBHSI, OCCCpPOYHBIC, C OMPEICICHHBIM CPOKOM
JIICHCTBUS;

— TI0 CPOKY XpaHEHHUsI: TOCTOSIHHOTO XpaHEHHUs, 75 JIeT U ApyTHeE.

4. IlopsAIOK MOATOTOBKH JIOKAJBHBIX AKTOB.

B JIOVY ycranaBiuBaeTcs CaeayOMMi MOPSIAOK MOATOTOBKH JIOKATbHBIX aKTOB:
4.1. IaumaTopoM MOATrOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

—  YUYpEIuTellb;

— anmunuctpauus OV B nuile e€ pyKoBOIUTEN S, 3aMECTUTEIEH PYKOBOIUTEIIS;

— OpraHbl roCy1IapCTBEHHO-001IecTBeHHOTO yrpasienus [0V,

— YYaCTHHUKHU 00pa30BaTEJIbHBIX OTHOLICHUH.
OcHoBaHMEeM 11 TOATOTOBKM JIOKAJBHOTO akKTa MOTYT TakKXe SBISATbCA HW3MEHEHUS B
3akoHOAaTenscTBe PO (BHECEHNE M3MEHEHH, N3/1aHNe HOBBIX HOPMATHBHBIX MPABOBBIX aKTOB).
4.2. TIpoeKT JOKaTBbHOTO aKTa TOTOBUTCS OTAEIBbHBIM PA0OTHUKOM WM TPYIION paOOTHUKOB IO
nopy4enuto 3aseaymoiero OV, a takke opranom camoynpasieHus JJOY, KOTOpbIil BBICTYIIUII C
COOTBETCTBYIOILIEH HHULIMATUBOM.
4.3. TloaroroBka JOKaJIBHOTO aKTa BKJIOYAeT B ceOsl M3yueHUE 3aKOHOAATEIbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JOKalIbHBIX akTOB JIOVY, periiaMeHTHpYIIIHUX T€ BOIPOCHI, KOTOPHIE
MpeNIoiaracTcsi OTPa3uTh B TPOEKTE HOBOTO aKTa, M HA AITOW OCHOBE BBIOOpD €ro BHIIA,
COJIEpKaHUs U TIPEJICTABICHHUE €r0 B MMChMEHHOU (popme.
4.4. TlogrotoBka HamOoliee BaXHBIX JIOKAIBHBIX AaKTOB (IPOCKTOB pEIIEHUH COOpaHui,
MEJICOBETOB, OPraHOB CaMOYIIPABJICHHUSI, IPUKA30B, MOJIOKEHUH, MTPAaBUJI) JOJKHA OCHOBBIBATHCS
Ha pe3yJbpTaTax aHaju3a OCHOBHBIX CTOpOH nearenbHocTH J(OY, TenaeHuui e€ pa3BuTuUd U
CJIOKUBILEHCS CUTYalLlUH.
4.5. Tlo Bompocam mpueMa Ha paboOTy, NMEPEBOAOB, YBOJBHEHUMU, MPEIOCTABICHUS OTITYCKOB,
MOOIIPEHNUI WM [PUBJICYEHUS COTPYAHUKOB K JHUCHMIUIMHAPHOM WJIM MaTepUaIbHOMN
OTBETCTBEHHOCTH U3/IaI0TCS IIPUKa3bl, B cooTBeTCTBUU ¢ TK PO.
4.6. TIpoekT JOKaIbHOTO aKTa TOJJICKUT OOs3aTEIHPHON MPaBOBOW JKCIEPTU3E W MPOBEPKE Ha
JUTEPATypHYI0 TPaMOTHOCTh, KoTopble mpoBomsaTcs JIOY camocrosiTensHO OO € ydacTHeM
MPUBJICYEHHBIX CHEUUATUCTOB. JIOKaNbHBIM aKT, HE MNPOUICAIINNA IMPABOBYIO 3KCIEPTH3Y, HE
MOJIEKUT PACCMOTPEHUIO U IPUHSATHIO.
4.7. IIpoeKT JOKaJIbHOIO aKTa MOXKET ObITh IPEJCTaBIeH Ha 00CcyxkaeHHe. DOpMbI IPeICTaBICHUS
U1 00CYXK/I€HUS MOTYT OBITh Pa3JIMYHBIMU, HAIIPUMED, Pa3MEIlIEHNE TPOEKTa JOKAJIBHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJE B MECTe, JIOCTYIIHOM /sl BceoOuiero o6o3penus, Ha caiite OV,
HaIPaBJICHUE MPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEACHUE COOTBETCTBYIOIIETO COOpaHUs C
KOJUIEKTUBHBIM 00CYKJIEHUEM IIPOEKTA JIOKAJIBHOIO aKTa U T.J.
4.8. [Ipu HeoOXOAMMOCTH JOKAJIBHBIN aKT MPOXOAUT MPOIETypPy COTIACOBAHMUSL.
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4.9. Cpoku U TOpSIOK pa3pabOTKU MPOEKTa JIOKAIHHOTO aKTa, TMOPSIOK €ro COIJIaCOBaHUS
YCTaHABIIMBAETCS JIOKAJIBHBIM aKTOM I10 BEJIEHUIO Aesionpon3BojcTea B JJOY.

5. Ilopsinok NPUHSATHS U YTBEP:KAEHHUS JOKAJIbHOIO aKTa.
5.1. JlokanbHbI{ aKT, OIPOLIEALINI MPABOBYIO U JIUTEPATYPHYIO SKCIEPTU3Y, a TAKXKE MPOLEAYPY
COrJIaCOBAHUsA, MOMJICKUT MPUHATUIO U yTBEpkAeHUI0 pykoBoauteineMm J[OY B cooTBETCTBUM C
Ycrasom JIOVY.
5.1. Jlokanpable aktbl JIOY MOryT mnNpUHHMAThCS PYKOBOIAUTENEM, OOLIMM COOpaHHEeM
pabOTHUKOB, MENArOTHYECKUM COBETOM, OPraHOM TOCYJIapCTBEHHO-OOIECTBEHHOTO YIPABICHUS
aub0 uHBIM opraHoM camoynpasieHus JIOY, HajeleHHbIM MOJIHOMOYHUSMU IO TNPUHATHIO
JIOKAJIbHBIX aKTOB B COOTBETCTBUHU ¢ YcTaBoM JIOY — o npeameram Ux BeAEHHS] U KOMIIETEHIIUH.
5.2. Ilpy mpUHATHM JOKAJIbHBIX aKTOB, 3aTParuBarOIIMX IMpaBa OOYYaAIOLIUXCS, YUUTHIBAETCS
MHeHue CoBeTa poauTeneil.
5.3. He moanmexat mpUMEHEHHIO JIOKAIBHBIE aKThI, YXYAIIAIOUINE TMOJIOKEHHE PaOOTHHUKOB IIO
CPaBHEHHUIO C TPYJIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAILIEHUSIMH, a
TaK)Xe JOKaJbHbIE aKThl, IPUHATHIE C HAPYLIEHUEM MOpAJIKA y4eTa MHEHHUS MPEACTABUTEIBHOTO
opraHa paOOTHHKOB.
5.4. Tlpomenmuii npoueaypy NPUHATUS JIOKAIbHBIA aKT yTBep:kaaercs pykoogautesnem JIOVY.
[Ipouenypa yreepxaeHus opopmisieTcs 1Mo MOANUCHI0, TUO0 mpuka3zom pykooautens JOVY.
5.5. JIokanpHBIM aKkT BCTYMAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIM00, B CIIyyae OTCYTCTBUS
TAaKOro yKa3aHus, M0 MCTEUEHUU 7 KaJeHIapHBIX THEH C JaThbl MNPUHATHS JAHHOIO JIOKAJIBHOTO
aKTa.
JlaToit IpUHSATHS JIOKaJTBFHOTO aKTa, TpeOyromero yrepxkaeHus: pykopogutenem OV, sBusercs
JlaTa TaKOTrO yTBEP KICHHUS.
5.6. Tlocne yTBepXIEHUS JOKAJIBHOTO aKTa MPOBOJMUTCS MPOLEAYypa O3HAKOMIICHHUS C HHM
YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH, HA KOTOPBIX PAaCIpPOCTPAHSIOTCS MOJ0KEHUS JaHHOTO
JOKanbHOro akrta. O3HAaKOMJIEHHME C JIOKAJIbHBIM aKTOM O(OpMIIseTcss B BHUJE POCIHCU
03HAKOMJISIEMbIX JIMI] C YKa3aHUEM JaThl 03HAKOMJICHHMs JINOO Ha CaMOM JIOKAJIbHOM aKTe, IN0Oo Ha
OTJEJIbHOM JINCTE O3HAKOMJICHHS], IPUIIAraeMbIM K HEMY, JIMOO B OT/IETILHOM KypHaJe.

6. OdopMiIeHHE JIOKAJBLHOTO AKTA.

OdopmieHne  JIOKaTbHOTO  aKTa  BBINIOJHACTCS B  COOTBETCTBUM C  TPeOOBaHUSAMHU
«["ocymapcTBEHHOW CHCTEMBI JTOKYMEHTAIIMOHHOTO oOecrieueHus: ympaBieHus. (OCHOBHBIC
nosiokeHus. O0ume TpeboBaHus K JOKYMEHTaM M CIIy*0aM JOKYMEHTAIlHOHHOT'O 00eCTeueHus»,
a TaKke HOpMamMHu «YHU(PUIMPOBAHHOW CHUCTEMBI JTOKYMEHTALMU. YHU(UUIHUPOBAHHAS CHCTEMa
OpraHU3aI[MOHHO-PACIIOPAIUTENILHON TOKyMeHTauuu. TpeboBaHusa K 0)OPMIICHUIO JTOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocranoBnenuem ['occrangapra Poccun ot 03.03.2003 N 65-ct «O
NPUHATHM U BBEJCHUH B J€HCTBHE rOCyJapcTBEHHOrO cranapra Poccuiickont @enepanumny). [Tpu
ITOM:

6.1. CTpykTypa JOKAJIBHOTO aKTa JOJHKHA 00ECIIeUnBATh JOTMYECKOE Pa3BUTHE TEMBI TPABOBOTO
perynupoBanusi. Ecinu TpeOyeTcst pa3bsiCHEHUE LieJIell U MOTUBOB IIPUHSTHS JOKAJIBHOIO aKTa, TO
B MPOEKTE JaeTcsl BCTyMHUTENbHAs yacTh — npeamOyina. [lonoxeHnss HOpMaTUBHOTO XapakTepa B
npeamOyI1y He BKIIOYAIOTCSI.
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6.2. HopmaruBHbie mpeanucanus OQOPMIISIOTCS B BHJIE IYHKTOB, KOTOpPbIE HYMEpPYIOTCS
apaOCKUMH TMPpaMH C TOYKOHW M 3arojOBKOB HE MMEIOT. IIyHKTBI MOTYT MOApa3iessaThCs Ha
MOJITYHKTHI, KOTOPHIE MOTYT UMETh OYKBEHHYIO WJIH IU(PPOBYIO HYMEpAIIHIO.

6.3. 3HauWTenbHBIE MO OOBEMY JIOKAJIBHBIE AaKThl MOTYT JEJIUThCS Ha TJaBbl, KOTOPHIC
HYMEPYIOTCSI PUMCKUMU IIU(PPAMHA U UMEIOT 3ar0JIOBKH.

6.4. Ecnmu B JOKaqbHOM aKT€ MPUBOIATCS TaONHIBI, TpaduKH, KapThl, CXEMBI, TO OHHU, KakK
MIPaBUJIIO, TOJDKHBI 0()OPMIISITHCS B BUJIE MPUIIOKEHHH, 2 COOTBETCTBYIOIIHE MYHKTHI aKTa JTOJDKHBI
HMMETh CChUIKU Ha 3TU MPUI0XKECHUS.

6.5. JIokabHBIN aKT C MPUIIOKEHUSMHU JOJDKEH UMETh CKBO3HYIO HyMEPAaIlUIO CTPAHHII.

6.6. JIoKambHBIM aKT HW3J1araeTcs Ha rOCYJapCTBEHHOM s3bike P® W J0KEH COOTBETCTBOBATH
JINTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJIbHOTO aKTa JOHKHA OBITh JIOTHUYECKH 0OOCHOBAHHOM, OTBEYAIOIICH IEIISIM H
3a/layaM TPaBOBOTO PETyJIMpPOBaHMs, a Takxke oOecrneunBaromell JIOTHYeCKOe pa3BUTHE U
MPABWIBHOE MTOHUMAHUE TAHHOTO JIOKAJIBHOTO aKTa.

6.8. B JTOKanbHBIX aKTaX JAIOTCS ONPENENICHUS] BBOJUMBIX IOPUIUUECKUX, TEXHUYECKUX U JPYTUX
CIEIUAILHBIX TEPMUHOB, €CIIH OHU HE SBIIAIOTCS OOIIEW3BECTHBIMH W HEYyNOTpeOIsIEeMBIMU B
3akoHOAaTeNnbCcTBE Poccuiickon denepanuy U peruoOHaJIbHOM 3aKOHOAATEIbCTBE.

6.9. He pomyckaercs mepenuchiBaHHE C 3aKOHOB. [Ipy HE0OXOIUMOCTH 3TO JCNaeTcs B
OTCBIJIOUHOM hopme.

7. OcHOBHbIE TPeOOBAHMA K JOKAJIbHBIM aKTaM.
Jloxanpabie akThl JIOY MOKHBI COOTBETCTBOBATH CIIEAYIONINM TPEOOBAHHSIM:
7.1. TlonoxxeHue JOHKHO COAEPKATh CICAYIOIINE 00sI3aTeIbHBIE PEKBU3HUTHI: 0003HAYCHHUE BUAA
JOKAJIBHOTO aKTa; €ro HauMEHOBAaHWE, TPU(BI: MPUHATO, YTBEP)KICHO, COTJIACOBAHO, YYTEHO,
PETUCTPAIIMOHHBI HOMEp, TEKCT, COOTBETCTBYIOIIMN €ro HAaMMEHOBAHHIO; OTMETKY O HaJM4UU
MPUJIOKEHUS U COTTIACOBAHMS.
7.2. IlpaBuna AOMKHBI COAEPKATh CIEAYIOIINE oOs3aTesbHble PEKBU3UTHI: 0003HAUEHHE BHJIA
JIOKAJIbHOTO  aKTa; €ro HauMEHOBaHUE, Tpu(bl TPUHATHUS W  YTBEPXKICHUS; TEKCT,
COOTBETCTBYIOIIMHA €ro HAaMMEHOBAaHHIO; OTMETKY O HAJIMYUU TPUIOKEHHUS, PETUCTPALlMOHHBIN
HOMED.
7.3. MTHCTpYKIIMU TOJDKHBI CONIEPIKATh CIEAYIONMNE 00sS3aTeIbHbBIC PEKBU3UTHI: 0003HAYCHHUE BUIA
JOKAJIBHOTO aKTa, €ro HauMCHOBaHWE; TPU(PBl TNPUHATUS W  YTBEPKICHUS, TEKCT,
COOTBETCTBYIOIIMIA €r0 HANMEHOBAaHWIO, OTMETKY O HAJWYHH MPWIOKCHUS, PETUCTPAIMOHHBIN
HOMED.
7.4. Pemenust JOKHBI COAEpPXKaTh CIEAYIOLUIME O0s3aTENIbHbIE PEKBU3UTHI: 00O3HAUY€HHE BUAA
JIOKAJIbHOTO aKTa; MECTO U JIaTy NMPUHATHUS, TEKCT, JOKHOCTh, (PaMUIIMIO, UHULIMAIBI U MOAIKUCH
JU1a, IPUHSABILIETO pelIeHNe, OTTUCK MeYaTH.
7.5. Ilpukasel u pacnopsbkeHust pykoBoaurtens JIOY 1OIKHBI conepkaTh  ClEIyHOLIUe
00s13aTeNbHBIC PEKBU3HUTHI: 0003HAUCHWE BHJIA JIOKAJHLHOTO aKTa M €ro HAMMEHOBAaHWE; MECTO H
JaTy TPHUHSITHS, PETUCTPAIIMOHHBIN HOMEp, TeKCT, JOJDKHOCTD, (DaMUITUIO, HHUITHAIBI M TTOJIHCH
pykoBoautens JJOY. [Ipuka3sbl 1 pacnopsixeHus BbIONIHAOTCS Ha Onanke JJOY.
7.6. Ilporokonbl W akThl JOJDKHBI COAEpPXKATh CIEAYIOIIUE O00s3aTeNbHbIE PEKBU3UTHI:
0003HaYeHHE BUA JIOKAJHLHOTO aKTa; MECTO U JaTy MPUHSATHUS, HOMEDP; CIIUCOK MPUCYTCTBYIOIINX;
TEKCT, COJEp)KAIMK MOBECTKY [HS, OMHMCAHME XOJa, MOPSAKAa U MPOIEAYPbl COBEPIIAEMBIX
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OTpeeNIEHHBIX (IOPUINYECKH 3HAYUMBIX) NEHCTBUN JTMOO OTCYTCTBHE ONPEICICHHBIX (haKTOB;
JOJDKHOCT, (paMUJIMIO, WHUIMAIBl M MOAMUCH JHUIA (JIUI), COCTABUBIIMX WM MPUHUMABIIMX
y4acTUe B COCTABJIECHUH MPOTOKOJIA UIIU aKTa.

7.8. Metoanueckre peKOMEHJAUU JOJKHBI COAEPKAaTh CIEAYIOIIME 005A3aTeIbHbIE PEKBU3UTHI:
o0O3HaueHHE BHJA JIOKAIBHOTO aKTa, MECTO W JaTy MPHHATHSA, €r0 HauMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHHUIO M COJICPIKAIIMKA yKa3aHHE HA BHJl, HANMEHOBAHUE U JIaTy
TNPUHATHS TPABHJI WM WHCTPYKIHA, HOPMBI KOTOPBIX PA3bICHIIOTCS, KOHKPETU3UPYIOTCS WIH
NETAM3UPYIOTCSI METOAMYECKHUMH PEKOMEHAALUAMH; TOJDKHOCTh, (amMiids, WHUIHAIbI JHUIa
(JTMIT), COCTAaBUBIIIUX METOAMYCCKUE PEKOMEHIAITNN.

7.9. IlporpaMMbl W TIJIaHBl JOJDKHBI COJEPXKATh CIEAYIOIIHME O0053aTelbHble PEKBU3UTHL:
o0oO3HaueHHe BHJA JIOKAIBHOI'O aKTa; MECTO M JaTy MNPUHATHA, HAaUMEHOBAaHUE U TEKCT
JIOKAJIbHOT'O aKTa, COOTBETCTBYIOIINE €r0 HAUMEHOBAHUIO.

7.10. JomKHOCTHAs MHCTPYKLHUS paOOTHUKA JOJDKHA COJEP)KaTh CIEAYIOLIME pa3/esbl: o0uue
MOJIOKCHHSI, TIpaBa, IMPENOCTaBIsieMble PAOOTHUKY H €ro OOS3aHHOCTH; B3aUMOICHCTBUS;
OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBITIOJIHEHNWE (HEHCIIOIHEHUE)
00s13aHHOCTEH, MPEAYCMOTPEHHBIX JOHKHOCTHOW MHCTPYKIMEH; TPEOOBaHUS K paOOTHUKY.

7.11. Tlpu MOATOTOBKE JIOKAJBHBIX aKTOB, PETYIHPYIOIIUX COIHAIBHO-TPYAOBBIE OTHOIICHUS
(HampuMep, KOJUJIEKTUBHBIM JOroBOp, NpaBHJia BHYTPEHHETO TPYAOBOIO pacropsaka U Ap.)
ClIelyeT PYKOBOJCTBOBATHCSI PEKOMEHJALUSIMU O HUX.

7.12. Cpenu nokanbHbix akToB IOV BeICcHIyIO T0pHandeckyto cury umeeT Yctas JIOY. [Toaromy
npuHuMaemble B JIOY nokanbHbIE aKThl HE JOKHBI IPOTUBOPEUYUTH €0 Y CTaBy.

8. JlokymeHTaIHSsl.
8.1. JIokanbHbIE aKThl TPOXOASAT MPOLEAYPY PETUCTPALIUHU B CIIEHUATIBHBIX )KypHajax.
8.2. OOs3aTenpbHON pETHCTpAIy TOJICKAT TOJIOXKEHUS, MpaBUia, WHCTPYKIMH, MPHUKA3Bl U
pacniopsbxkenusi 3apeayromiero [0V,
8.3. Perucrtpamuio  JOKaJbHBIX AaKTOB  OCYIIECTBISIET OTBETCTBEHHBIM 32  BEICHHUE
JEJIOTIPOU3BO/ICTBA COTJIACHO MHCTPYKLIHMH 1O J1eJIonpou3BoAcTBY B JIOY.
8.4. Perucrtpanusi MOJOXKEHUM, MPAaBWI U WHCTPYKIUN OCYIIECTBISICTCS HE MO3JHEE IHS MX
yTBepxAcHUS 3aBenytroumM [0V, npuka3oB u pacnopspkeHuit 3aseayroniero JJOY — ne no3nxee
JTHS UX U3JaHUS.

9. opsiiok BHeCEHUsI U3MEHEHUI U JOMOJTHEHUH B JIOKAJIbHbIE AKThI.
9.1. B netictByromue B JIOY nokanbHbIE aKTHl MOTYT ObITh BHECEHBI U3MEHEHHUSI U JIOTIOJTHCHHUSI.
9.2. Ilopsimok BHECEHMSI U3MEHEHMI U JOMOJHEHWHN B JoKalbHble akThl JIOY ompenensierca B
CaMHX JIOKaJbHBIX aKTaXx. B ocTalbHBIX Claydasx U3MEHEHUS U JIONOJHEHHS OCYUIECTBIISIIOTCS B
CHEAYIOLIEM MOPAJIKE:
9.2.1. BHeceHME H3MEHEHMIl M JONOJHEHMH OCYHIECTBIIAETCS B IOPSAJIKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMATHUBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCSITCS U3BMEHEHUS;
9.2.2. U3MEHEHMS U JOTOJHEHHUS B JIOKATBHBIC aKThI: MOJIOKCHUS, IPUHATHIC 0€3 COTJIACOBAHUS C
OpraHoM  TIOCYJIapCTBEHHO-OOIIIECTBEHHOTO  yINpaBlieHUs  (CaMOyNpaBlieHHs),  IpaBUIa,
WHCTPYKIIMH, MPOrpaMMbl, IUIaHBI, PEIICHUSA, NPUKa3bl U pacnopsokeHus 3asenyroiiero 10OV,
BHOCSITCA MyTEM U3JaHus npukasza 3aseaytoiiero JJOY o BHeCeHHM U3MEHEHUN WA JOTOJHEHUN
B JIOKQJIbHBIN HOPMATHUBHBIN aKT;
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9.2.3. U3MeHEHUs] U JOMOJHEHUS B IMOJOXKEHUS, MPUHSITHIE IOCIE COIVIACOBAHUS C OPraHOM
rOCy/IapCTBEHHO-00IIECTBEHHOTO yMpaBIeHUS (CaMOYIpPABIICHUs), BHOCATCS TyTeM W3IaHUs
npukasza 3aBenyroniero JOY o BHeceHMM W3MEHEHMM WJIM JOMOJHEHWH B JIOKAJbHBIA aKT C
MPEIBAPUTEIBHBIM MTOTYUYEHUEM OT HETO COTJIACHS.

9.3. I3MeHeHus 1 TONOJHEHUS B JIOKAJTBHBIA aKT BCTYMAIOT B CUJTY C JaThl, yKa3aHHOW B TMPUKa3e
0 BHECEHUY U3MEHECHUHN WM JOTIOJTHEHUH B JIOKAJIbHBI HOPMATUBHBIN AKT, 4 B CIIy4ae OTCYTCTBUSA
yKa3aHusi B HEM JIaTbl — MO0 MCTEUEHUM 7 KaJEHJApPHBIX JAHEH C JaThl BCTYIUICHUS MPUKA3a O
BHECEHUH U3MEHEHUN WU JOIOJHECHUN B JJOKAIbHBIN AKT B CUJTY.

9.4. I3meHeHUs 1 TOTIOJTHEHUS B MPEIITMCAHNS M TPEOOBaHMUS, IIPOTOKOJIBI U aKThI, METOIUYCCKHE
PEKOMEHIallNK, aKThl O IPU3HAHUH JIOKAJIIbHBIX AKTOB YTPATUBIIMMU CHITY, HE BHOCSITCS.

10. 3aka0unTeIbHbIE MOJ0KEHHUS.
10.1. Hacrosmee [TonoxeHne NMpUHUMAETCS ¢ Y4ETOM MOTHBUPOBAHHOTO MHEHUS MPO(COI03HOTO
komureTa J[OV.
10.2. ITonoxxeHne BCTynaeT B CUIIY € JaThl €r0 yTBepKaeHus 3aBenytomuMm JOVY.
10.3. [TonoxeHue yTpaunuBaeT CHIIY B CIydae MPUHATHS HOBOTO [10105KEeHHSI O JTOKaIbHBIX aKTax.
10.4. Bompocsl, HE yperylnupoBaHHBIC HAcTOAIMUM [lojtokeHueM, MoIekaT yperyJaupoBaHUuIO B
COOTBETCTBUU C JCUCTBYIOIIUM 3aKkoHoAaTeNbcTBOM P®, Ycrasom JIOY u uHBIMU JTOKaTbHBIMHU
HOpMaTuBHbIMU akTamu J[OVY.
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